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TNV System Certification Pvt. Ltd


                                Annual KYC Update & Surveillance Review

Annual KYC Update Form (for surveillance)
A. Change information
	Sl.
	Subject
	Information
	Particular

	1
	Certificate Number
	
	

	2
	Standards
	
	

	3
	Name of the Company
	
	

	4
	Any change in the address or site
	
	

	5
	Any Change in the Scope
	
	

	6
	Change in legal commercial, organizational status or ownership
	
	

	7
	Any change in key managerial, decision-making or technical staff
	
	

	8
	Changes to legal requirements
	
	

	9
	Major changes to the management system and processes
	
	

	10
	Information on Complaint
	
	

	11
	Change in contact details: required (only if there is change)

	
	Name of Contact personal
	

	
	Address
	

	
	Phone
	

	
	Mail
	

	
	Mobile
	

	
	Website
	


B. *Audit Location & Activities thereat (Inform the change)
	
	Main Site
	Additional Site (if any)
	Temporary Site (if any)

	Address
	
	
	

	Activities
	
	
	

	Core Process
	
	
	

	Support Process
	
	
	

	Total No. of Employee: (For multi-site, indicate all sites to be covered under certification) (Only if there is change)

	
	Main Site
	Additional Site
	Temporary/Virtual site

	Full time
	
	
	

	Part Time
	
	
	

	Shift
	
	
	

	Similar work
	
	
	


J. ADDITIONAL INFORMATION
	Declaration: The information provide above is true to the best of our knowledge and Belief.

	Name
	

	Designation
	

	Date
	


Office purpose only

	FOR TNV Certification Pvt Ltd USE ONLY:-

	REVIEWED BY:
	
	DATE:
	

	Does man-days allocated are adequate
	Yes
	No

	Change required in the audit program?
	Yes
	No

	Comment: (if Any)


Analysis of Audit Program: 
The following list contains additional items that shall be considered when developing or revising an audit program, they might also need to be addressed when determining the audit scope and developing the audit plan:
	Subject
	Impact
	Result

	Change in certificate particular
	
	

	Change in site
	
	

	Change in the manpower
	
	

	Complaints received by the certification body about the client
	
	

	Combined, integrated or joint audit
	
	

	Changes to the certification requirements
	
	

	Changes to legal requirements
	
	

	Changes to accreditation requirements
	
	

	Organizational performance data (e.g. defect levels, key performance indicators data);
	
	

	Relevant interested parties’ concerns
	
	


Comment of the Quality Manager:


Date
	TNV F- 001-S - Inquiry Form
	Rev-00
	Issue 01
	Page 2 of 2                        
	01st July 2017



